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Residential Tenancies Act 1997 Section 206JF
Residential Tenancies Regulations 2021 Regulation 77 
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[bookmark: _Hlk22217353]The site owner must use this form to disclose particular information to the site tenant before a site agreement is entered into.


What is the Notice to prospective site tenant?
This notice is required by section 206JF of the Residential Tenancies Act 1997 to inform prospective site tenants of certain information before they enter into a site agreement. 
The form has five parts: 
· Part A – Details of notice: provides the contact information and details of the Part 4A park.
· Part B – Park and site information: provides information about the ownership of the Part 4A park and information about factors that may impact the Part 4A park or site, including flood, fire and subsidence. 
· Part C – Rent, fees and costs while living at the park: provides information about the site rent (including how it may increase over time) and other fees and charges payable while living in the Part 4A park. 
· Part D – cost on permanent departure: provides information on the fees and charges payable when a resident permanently leaves the Part 4A park. 
· Part E – Modifications, assignments and sale: provides information on how to modify, assign and sell a Part 4A site or dwelling. 
Other required information for prospective site tenants
A site owner is also required to provide certain other information and notices to a prospective site tenant throughout the process of making an agreement and moving in.
To be provided when a prospective site tenant receives an application form:
· Statement of information for site agreement applicants
To be provided at least 20 days before a site agreement is entered into: 
· A copy of the proposed site agreement
· Notice of cooling off period
To be provided before the site agreement is entered into: 
· A written statement of the rights and duties of a site tenant
· A park plan showing location and boundaries of the site
To be provided before a site tenant moves in:
· A site condition report
Further information and assistance
You can access further information and assistance from the Consumer Affairs Victoria’s website (www.consumer.vic.gov.au) or by calling 1300 55 81 81. 
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Part A – Details of notice


Date of notice
	



Part 4A park details
Name of Part 4A park
	


Address of park/number of site
	


[bookmark: _Hlk210225780]Site owner details
[bookmark: _Hlk210225798]Name of site owner
	


Address 
	



ABN/ACN (if applicable)						Contact phone number
	
	
	


Site or park owner’s on-site representative details
Name of site or park owner’s on-site representative
	


Address 
	


Contact phone number
	


Ordinary hours of operation at the Part 4A park
	


Urgent repairs contact
The site owner must disclose who the site tenant should contact in the event of urgent site repairs, and whether that person can authorise repairs and to what dollar limit.
Urgent site repairs are defined in the Residential Tenancies Regulations 2021 as any fault or damage making the site unsafe, unsecure or uninhabitable, any failure or breakdown of gas, electricity, water supply or sewerage access, any fault or damage impeding safe access to the site, or subsidence of the site. 
Contact for urgent repairs
☐ Site owner
☐ Agent acting for the site owner
Full Name
	


Address for service of documents
	


Phone number for urgent repairs
	



The agent can authorise urgent site repairs  ☐   Yes 	  ☐   No	   ☐   N/A  
If yes, the maximum amount of site repairs which the agent can authorise: 
	$


Proposed site agreement 
A copy of the proposed site agreement must be provided to the prospective site tenant at least 20 days before they are asked to sign it.

The proposed site agreement is provided with this disclosure form:	☐   Yes   ☐   No

Part B – Park and site information
	
[bookmark: _Hlk61861564]Any proposal to sell the Part 4A park or Part 4A site 				
The site owner must disclose that there is a proposal to sell the Part 4A park or Part 4A site if they have engaged an agent to sell or prepared a contract of sale.

There is a proposal to sell the Part 4A park			☐   Yes   ☐   No

[bookmark: _Hlk13821800]There is a proposal to sell the Part 4A site			☐   Yes   ☐   No
Part 4A site owner’s capacity to enter into an agreement
The site owner must disclose the nature of their interest in the land and any limitations on their ability to grant an interest to the site tenant.

The site owner has a right to rent out the Part 4A site 		☐   Yes   ☐   No

The site owner’s interest in the land is

	


☐ the owner of the land (freehold)
☐ leasing the land, with an end date of
☐ other (specify)
	



[bookmark: _Hlk61861987]If the site owner is not the freehold owner of the land, the nature of the site owner’s interest in the land should be described below, as well as any limitations on the site owner’s ability to grant an interest in the land to the site tenant. 
	









[The Part 4A site owner should provide details of their interest in the land and when that ends.  E.g. Sunshine Park company operates this Part 4A park under a 99-year lease which is due to end in 2050. The land is owned by the State Government of Victoria.]
Mortgagee’s action
If a mortgagee has commenced a proceeding to enforce a mortgage over the Part 4A park or Part 4A site, a site owner must disclose that a mortgagee is taking action for possession of the Part 4A park or Part 4A site.

Is any mortgagee taking action for possession of the Part 4A park 
or site? 									☐   Yes   ☐   No
 Embedded electricity network	
If the site is separately metered and supplied with electricity through an embedded network rather than directly from the grid, the site owner must disclose details of that network.

The site is separately metered for the supply of electricity and the Part 4A park or Part 4A site is supplied with electricity from an embedded electricity network	
 ☐   Yes   ☐   No
If yes, the details of the embedded network are:
	








 Flooding	
The site owner must disclose whether the park or site has been flooded due to a weather event in the last 5 years, to the best of their knowledge.

Has the Part 4A park been flooded due to a weather event in the last 5 years								  ☐   Yes	   ☐   No	☐   Unknown  

Has the Part 4A site been flooded due to a weather event in the last 5 years								  ☐   Yes	   ☐   No	☐   Unknown  

If the Part 4A site owner has answered yes, further information should be provided below, including any impact on the Part 4A site. 
	







	Subsidence 
[bookmark: _Hlk210228085]The site owner must disclose whether the park or site has a history of subsidence, to the best of their knowledge.

Does the Part 4A park have a history of subsidence	  		☐   Yes   ☐   No

Is the site in an area with a history of subsidence			 ☐   Yes   ☐   No

If the Part 4A site owner has answered yes, further information should be provided below. 
	







 Bushfire Prone Area  	
The site owner must disclose whether the park is in a designated bushfire prone area under section 192A of the Building Act 1993.

Is the Part 4A park in a designated bushfire prone area		☐   Yes   ☐   No

If the Part 4A site owner has answered yes, further information should be provided below. 
	






 Emergency plan
The site owner must disclose details of any emergency plan in place at the park, including prevention measures and procedures to be followed in an emergency
A copy of the Part 4A park’s emergency plan is attached 			☐   Yes   ☐   No

If the plan is not attached, details of any emergency plan in place at the Part 4A park, including any emergency prevention measures or procedures to be followed in the event of an emergency:
	




[bookmark: _Hlk210229566] Site tenants' committee
There is a site tenants' committee at the Part 4A park  			☐   Yes   ☐   No

If yes, contact details for the committee's nominated contact person:
	



Details of any matters about which the site owner has been required by the Act to consult with the site tenants' committee within the previous 12 months and which may lead to changes in rules, services or facilities subsequent to the site tenant entering into a site agreement:
	


 Dispute resolution at the Part 4A park
Details of any systems or procedures for resolving disputes at the Part 4A park, including where a prospective site tenant can access information about existing systems and procedures:
	


 Keeping of pets
Information relating to the keeping of pets on the Part 4A site (including any Part 4A park rules about pets):
	


Part C – Rent, fees and costs while living at the park
 Rent payments 
This discloses the amount of the first rent payment and when it falls due, so the prospective site tenant can plan for their initial financial commitment under the site agreement.
	Amount of first rent payment
	

	
	

	Date first rent payment is due
	

	
	

	Frequency of rent payments (weekly, fortnightly, monthly, other)
	

	
	

	Bond amount
	


 Site rent increases
The site owner may only increase your rent using the method or methods specified in the site agreement. This can be by a non-fixed amount or by a fixed amount. Rent cannot be increased more than once in any 12-month period.
Your rent may be raised by:
	☐ 	an amount of the site owner’s choosing (non-fixed amount)
A non-fixed amount increase requires at least 90 days’ written notice in the prescribed form, and the site tenant has the right to challenge it as excessive.
	OR
	☐	a fixed amount specified in the site agreement (a fixed amount)
The method and projections of fixed amount site rent increases are set out in section 20 of this form. 
 Fixed-amount site rent increases
If the site agreement includes fixed-amount site rent increases, the method and projected increases must be included below. 
	☐ Fixed percentage increase of 
	
	%

	
	Each year your rent will increase by the fixed percentage entered above.

	
	The below table shows the amount of rent after 1, 2, 5 and 10 years if the site owner chooses to raise the rent every year. 

	
	Starting rent
	After 1 year
	After 2 years
	After 5 years
	After 10 years

	
	$
	$
	$
	$
	$

	

	☐ Increase based on the Consumer Price Index (CPI)

	
	Each year your rent can increase in line with the Consumer Price Index (CPI) published by the Australian Bureau of Statistics. If no specific measure is identified, the relevant measure is the Melbourne All Groups CPI (original terms).
CPI is a measure of household inflation that is calculated by the Australian Bureau of Statistics. CPI is not fixed – it changes each year based on economic conditions. Between 2020 and 2026, the annual Melbourne All Groups CPI rate has ranged from a low of 0.4% to a high of 8.4%. 
If your site agreement provides for rent increases to be calculated with reference to CPI, the following table provides examples of how your rent might increase over time, calculated to show increases based on consistent 2, 3, 5 and 8 per cent CPI. 

	
	Starting rent
	CPI rate example
	After 1 year
	After 2 years
	After 5 years
	After 10 years

	
	Example calculation based on starting rent of $500 and 2% CPI

	
	$500
	2%
	$510
	$520
	$531
	$541

	
	$
	2%
	$
	$
	$
	$

	
	
	3%
	$
	$
	$
	$

	
	
	5%
	$
	$
	$
	$

	
	
	8%
	$
	$
	$
	$

	

	☐ Increase by the higher of 
	
	% or CPI.

	
	Each year the site owner can raise the site rent by whichever is greater, the fixed percentage entered above, or the CPI rate for that year. Your rent will never increase by less than the fixed percentage, but may increase by more if CPI is higher. 
See the tables above for projected rent under a fixed increase or CPI. 

	☐ Increase by another method (specify below using a clearly defined formula and any specific index used).

	
	



	
	The site owner can raise the site rent using the above method each year. 
The following table provides examples of how your rent might increase over time using this method. Where the method includes the use of a variable index or other figure that changes from year to year, the site owner should include at least three forecasts using reasonable estimates of the variable figure. 

	
	Starting rent
	Method
	After 1 year
	After 2 years
	After 5 years
	After 10 years

	
	$
	
	$
	$
	$
	$

	
	
	
	$
	$
	$
	$

	
	
	
	$
	$
	$
	$

	
	
	
	$
	$
	$
	$


 Utilities charges (separately metered)
The following services are supplied to the site by the site owner and are separately metered and charged according to use:
	Utility 
	Supplied by site owner
	Connection fee/charge
	Usage fee/charge

	Electricity
	Yes / No
	
	

	Water
	Yes / No
	
	

	Gas
	Yes / No
	
	

	Sewerage
	Yes / No
	
	

	Drainage
	Yes / No
	
	


 Park services, facilities and other charges
All services, facilities and other charges the site tenant may incur beyond rent and utilities must be disclosed in this table. Site owners must list every common area service or facility and all fixed charges.
	Service / Facility / Item
	Cost / Charge
	Conditions of use
	Exclusive to site tenants and their visitors?

	Park services and facilities - list each service or facility available to site tenants

	 
	 
	 
	Yes / No

	 
	 
	 
	Yes / No

	 
	 
	 
	Yes / No

	 
	 
	 
	Yes / No

	 
	 
	 
	Yes / No

	 
	 
	 
	Yes / No

	Fixed charges - complete all items; enter NIL if no charge applies

	Visitor overnight charge 
	$ ___ per night
	
	N/A

	Replacement or additional key / access device 
	$ ___ per item
	
	N/A



Part D – Costs on permanent departure


Sections 23 – 27 require information on each fee or cost on permanent departure of the Part 4A park. Section 28 provides a summary of these fees and detail on the amount of each fee if a site tenant were to leave after 1, 2, 5 and 10 years.
 Fees payable on departure
This includes any deferred management, administration or other fees payable on permanent departure.  

You are required to pay fees on permanent departure:	☐   Yes   ☐   No
If Yes, the fees and how each is calculated are:
	





 Sale administration fee
A sale administration fee is payable when selling the Part 4A dwelling 	 ☐   Yes 	  ☐   No

If yes, the amount and method of calculation:
	


[bookmark: _Hlk210227200] Sales commission and other sales costs
This includes any commission (if the site owner is engaged to sell the dwelling) and other costs that may be charged by the site owner in relation to the sale of the site tenant's dwelling.

If you engage the site owner to sell your dwelling, you will be required to pay the site owner a commission or other sales fee:	
	☐   Yes   ☐   No
If Yes, the costs and how each is calculated are:
	





 Valuer's fee share
The site tenant must pay a share of an independent valuer's fee where this is required to determine the agreed market value of the Part 4A dwelling  		☐   Yes   ☐   No

If yes, the basis on which the share is calculated:
	




 Other departure costs
This includes any costs that the site tenant must pay to the site owner on permanent departure that are not listed under ‘fees payable on departure’ or ‘sales commission and other sales costs’. 	
You are required to pay other departure costs				☐   Yes   ☐   No

If Yes, the costs and how each is calculated are:
	





 Liabilities on permanent departure after 1, 2, 5 and 10 years
The table below shows the costs to the site tenant on permanent departure detailed above in questions 23 to 27) which would apply, if the site tenant departed the park after 1, 2, 5 or 10 years. 

	Fee, or charge
[insert the name of the fee below]
	If you depart after 
1 year
	If you depart after 
2 years
	If you depart after 
5 years
	If you depart after 
10 years

	
	$
	$
	$
	$

	
	$
	$
	$
	$

	
	$
	$
	$
	$

	
	$
	$
	$
	$

	
	$
	$
	$
	$

	Total costs 
	$
	$
	$
	$

	
	
	
	
	

	Sales commission or fees where a site owner is engaged to sell the dwelling

	Sales commission 
(as a percentage of dwelling sale price)
	%

	Sales fees
	$




Part E – Modifications, assignment and sale of the dwelling

 Modifications to the site or dwelling 
Site tenants can ask the site owner to consent to a modification to the site or the exterior of the Part 4A dwelling. Site tenants must get the site owner's written consent before making the modification.
If a modification is needed because of disability and has been assessed by an accredited occupational therapist or a prescribed practitioner, the site owner cannot unreasonably refuse consent.
Requests to modify the site or dwelling can be made to:
☐	The site owner
☐	The site or park owner’s on-site representative
☐	Other (specify)
	



Information on how to request permission from the site owner to make modifications, renovations or alterations:
	


 Assignment of the site agreement
A site tenant may assign (transfer) their site agreement to another person with the site owner's written consent. The site owner must not unreasonably withhold consent or charge a fee for giving it.
A site owner must provide information to assist the site tenant in the event the site tenant intends to assign a site agreement to another person. 
A site tenant can request consent to assign the site agreement from:
☐	The site owner
☐	The site or park owner’s on-site representative
☐	Other (specify)
	



Information on how to request the site owner's consent to an assignment:
	


 Sale of the Part 4A dwelling
Site tenants can sell their Part 4A dwelling themselves, or through any agent of their choosing. The site owner cannot require a site tenant to use the site owner as the selling agent.
Costs that apply when a site tenant sells or leaves the park are disclosed in Part D of this notice.
If the site tenant wishes to engage the site owner to act as the selling agent for the Part 4A dwelling, requests can be made to:
☐	The site owner
☐	The site or park owner’s on-site representative
☐	Other (specify)
	



Information on the site owner's processes when a Part 4A dwelling is being sold:
	


Signature of site owner

	Name
	

	Position or role
	

	Signature
	



Help or further information
For further information, visit the renting section – Consumer Affairs Victoria website at https://www.consumer.vic.gov.au/housing or call the Consumer Affairs Victoria Helpline on 1300 55 81 81.
Telephone interpreter service
If you have difficulty understanding English, contact the Translating and Interpreting Service (TIS) on 131 450 (for the cost of a local call) and ask to be put through to an Information Officer at Consumer Affairs Victoria on 1300 55 81 81.

[bookmark: page3]Arabic
إذا كان لديك صعوبة في فهم اللغة الإنكليزية، اتصل بخدمة الترجمة التحريرية والشفوية (TIS) على الرقم 450 131 (بكلفة مكالمة محلية) واطلب أن يوصلوك بموظف معلومات في دائرة شؤون المستهلك في فكتوريا على الرقم 81 81 55 1300.

Turkish  İngilize anlamakta güçlük çekiyorsanız, 131 450’den (şehir içi konuşma ücretine) Yazılı ve Sözlü Tercümanlık Servisini (TIS) arayarak 1300 55 81 81 numerali telefondan Victoria Tüketici İşleri’ni aramalarını ve size bir Danişma Memuru ile görüştürmelerini isteyiniz.

Vietnamese  Nếu quí vị không hiểu tiếng Anh, xin liên lạc với Dịch Vụ Thông Phiên Dịch (TIS) qua số 131 450 (với giá biểu của cú gọi địa phương) và yêu cầu được nối đường dây tới một Nhân Viên Thông Tin tại Bộ Tiêu Thụ Sự Vụ Victoria (Consumer Affairs Victoria) qua số 1300 55 81 81.

Somali  Haddii aad dhibaato ku qabto fahmida Ingiriiska, La xiriir Adeega Tarjumida iyo Afcelinta (TIS) telefoonka 131 450 (qiimaha meesha aad joogto) weydiisuna in lagugu xiro Sarkaalka Macluumaadka ee Arrimaha Macmiilaha 
Fiktooriya tel: 1300 55 81 81.

Chinese  如果您聽不大懂英語，請打電話給口譯和筆譯服務處，電話：131 450（衹花費一個普通電話費），讓他們幫您接通維多利亞消費者事務處（Consumer Affairs Victoria）的信息官員，電話：1300 55 81 81。

Serbian  Ако вам је тешко да разумете енглески, назовите Службу преводилаца и тумача (Translating and Interpreting Service – TIS) на 131 450 (по цену локалног позива) и замолите их да вас повежу са Службеником за информације (Information Officer) у Викторијској Служби за потрошачка питања (Consumer Affairs Victoria) на 1300 55 81 81.

Amharic  በእንግሊዝኛ ቋንቋ ለመረዳት ችግር ካለብዎ የአስተርጓሚ አገልግሎትን (TIS) በስልክ ቁጥር 131 450 (በአካባቢ ስልክ ጥሪ ሂሳብ) በመደወል ለቪክቶሪያ ደንበኞች ጉዳይ ቢሮ በስልክ ቁጥር 1300 55 81 81 ደውሎ ከመረጃ አቅራቢ ሠራተኛ ጋር እንዲያገናኝዎት መጠየቅ።

Dari
اگر شما مشکل دانستن زبان انگلیسی دارید،  با اداره خدمات ترجمانی تحریری و شفاهی (TIS)به شماره 450 131 به قیمت مخابره محلی تماس بگیرید و بخواهید که شما را به کارمند معلومات دفتر امور مهاجرین ویکتوریا به شماره 1300 55 81 81 ارتباط دهد.

Croatian  Ako nerazumijete dovoljno engleski, nazovite Službu tumača i prevoditelja (TIS) na 131 450 (po cijeni mjesnog poziva) i zamolite da vas spoje s djelatnikom za obavijesti u Consumer Affairs Victoria na 1300 55 81 81.

Greek  Αν έχετε δυσκολίες στην κατανόηση της αγγλικής γλώσσας, επικοινωνήστε με την Υπηρεσία Μετάφρασης και Διερμηνείας (ΤΙS) στο 131 450 (με το κόστος μιας τοπικής κλήσης) και ζητήστε να σας συνδέσουν με έναν Υπάλληλο Πληροφοριών στην Υπηρεσία Προστασίας Καταναλωτών Βικτώριας (Consumer Affairs Victoria) στον αριθμό 1300 55 81 81.

Italian  Se avete difficoltà a comprendere l’inglese, contattate il servizio interpreti e traduttori, cioè il Translating and Interpreting Service (TIS) al 131 450 (per il costo di una chiamata locale), e chiedete di essee messi in comunicazione con un operatore addetto alle informazioni del dipartimento “Consumer Affairs Victoria” al numero 1300 55 81 81.
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